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SAP DOC NO._____________
       INDIAN INSTITUTE OF TECHNOLGY ROORKEE                                      Proforma for TA/ Honorarium to Expert/Guest speaker of Endowed Lecture series
Dean F&P
Kindly transfer a payment of Rs…………………………….……to the bank a/c of Guest Speaker of Endowed  Lecture series:
	DETAILS OF GUEST SPEAKER  (IN BLOCK LETTERS)

	Name of Committee Member
	

	Address
	

	Mobile No
	

	Email id
	

	Bank Name & Address
	

	Bank A/c Number
	

	IFSC Code
	

	PAN No.
	

	A. TRAVEL DETAILS

	Date
	From
	To
	Mode of Travel
	Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	OTHER EXPENSES (IF ANY) 

	Date
	Particular’s
	Amount

	
	
	

	
	
	

	
	
	

	                                                                                                    Total Amount (A)

Note: Kindly enclose original receipts/tickets/boarding pass etc.  
	

	B. HONORARIUM DETAILS 

	Sl No
	Particular’s
	Date
	Amount

	1.
	Name of Lecture series and edition
	
	10000

	                            Total Amount (B)
	

	                                     Grand Total (C) = (A) + (B)
	


Note: TDS would be deducted as per the Institute norm or as advised by the expert ( _ _ %).
Verified by Head of Department
Signature with seal                                                      
